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THE PURPOSE OF THIS AGREEMENT is to establish conditions permitting the Ciry to
operâte, under the supervision of the Coufi, a Traffic Violations Bureau (Bureau) establíshed
pusuant to RCW 3.30.090. A Traf$c Violation Burcau is established to assist the District Court in
the processing of traffic infraction cases by performing Court functions. Accordingly, the
constitutional doctrine of Separation of Powers and the public trust and confîdence in the judiciary
must be paramouÍ in the performance of the agreement,

THrcREFORI,,IT IS MUTU.{LLY AGREED THAT:

I' Bureau Staffing. All Bureau employees are ernployees of the City and are not
employees of the Court.

2, Siting of the Bureau tr'acilities. Bureau facilities shall be designed to preserve the
integrity and confrdentiality of court records and the independence of the judiciary, Non-
Bureau employees must not work in locations where it is possible to view confidential,
sealed, or otherwise restricted information on computer terminals or in paper files. The
presiding Judge or their designee shall approve the siting of Bureau facilities.

3. Judicial Information System (JIS). The Bureau is subject to Judicial Information
System (JIS) rules and policies, including the security policies in Section 4 of the JiS General
Policies, Only employees of the Bureau may use the JIS âccçss granted to the Bureau, Users
may access the JIS for violations bureau business purposes only and not for personal purposes or
for the business of other agencies. Access to conlidential infomation shall be granted only upon
the approval of the Presiding Judge of the Courl. Any person accessing court recor:ds,
including citation or infraction records filed in the Bureau, must sign a confidentiality
agreement (Appendix A). It is the responsibility of the City to provide JIS training for ail
Bureau employees. Consequences of permitting non-Bureau employees to access court records
and cout't data systems may include termination of the Burcau's access to the JIS and possible civil
liabilþ for the city ,

4. Scope of Activities. The Bureau is authorized to perform the following activities:

a. The Bureau may receive for filing all infractions issued under the City's Municipal
Code. Infractions may be retained for fiffeen (15) days after their issuance.

b. During that fifteen (15) day period, the Bureau may:

i. Receive payment in full for infi'actions issued.
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ii. Receive payment of $25.00 for a violation of RCW 46.30,020 and dismiss the

citation issued for No Insurance where proof of insurance at the time of the

violation is provided to the Bureau.

iiÍ. The Bureau shall issuc a receipt for all payments received.

c. The Bureau shall promptly fîle with the Distriot Court all infractions for which a

hearing request has been received. All infractions not paid under Section 4(b)
within the fifteen (15) time period shall promptly be filed with the District Court.

tl. Bureau employees shall not dismiss or mitigate any infractions other than set forth
in Section 4(bxii).

5. Reporting. The Bureau must provide a monlhly rcpott to the Court on its activities,

including but not limited to infractions filed, infractions paid, hearings requested, and distribution of
monies rcceived. The Court may audit the Bureau without prior notice.

6. Period of Performãnce, Subject to its other provisions, the period of performance of
this Agreement shall commence on February 19, 2010 and will continue so long as the Bureau

continues to exist.

7. Payment. This.A.greement requires no compensation or reimbursement.

8. Agreement Alterations and Amendments. This Agreement may be amended by

mufual agreement of the parties. Such amendments shall be in witing and signed by personnel

authorized to bind each ofthe par.ties.

9. Termination. This Agreement may be terminated at any time by the Court.

Termination of this agreement may require additional Coutt personel to process the increased

inli'action volume. Accordingly, the parties agree that termination by the Cify requires 180 days

notice to the Court. Notice of termination shall be written.

10. Disputes. In the event that a dispute arises under this Agreement, it shall be refetred to

the Presíding Judger of the Court for resolution.

11. Govcrnance. This Agreement is entered into pursuant to and under the authority

granted by the laws of the State of Washington and any applicable federal laws. the provisions of
this Agreement shall be construed to conform to those laws. In the event of an inconsistency in the

terms of this Á.greement, or between its terms and any applicable statute or rule, the inconsistency

shall be resolved by giving precedence to applicable state and federal statutes and rules.

12. Assignment. The work to be provided under this Agrcement is not assignable or
delegable by either party in whole or in parl.
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13, Waiver. A failure by either party to exercise its rights under this Agfeement shall not
preclude that party finm subsequent exercise of such rights and shall not constitute a waiver of any
other rights under this Apeement unless stated to be such in a writing signed by an authorized
lepresentative of the party and attached to the original Agreement.

14, Severability. If any provision of this Agreement or any provision of any document
incorporated by reference shall be held invalid, such invalidity shall not affect the other provisions
of this Agreement which can be given effect without the invalid provision, if such remainder
conforms to the requirements of applicable law and the fundamental puipose of this agreement, and

to this end the provisions of this Agreement are declared to be severable.

15. All Writings Contained Herein. 'llhis Agreement contains all the terms and conditions
agreed upon by the partíes. No other understandings, oral or otherwise, regarding the subject mâtter

ofthis Agreement shall be deemed to exist or to bind any of the parties hereto.

16. Contract Management. 'Ihe following individuals shall be responsible for and shall
be the contact person for all communications and billings regarding the performance of this
Agteement.

Snohomish County Disttict Court City of Mukilteo

IN WITNESS WUEREOF, the parties have executed this Agreement,

Joe Maríne

rvl_sor

Presidins Judse

PrintedName

tutavor .. .-... -. ?ha n

Title reDate

Jeffrey D. Goodwin, Presiding Judge
Snohomish County District Court
3000 Rockefeller Ave, MS 508
Everett, WA 98201

Cynthia Thomas, Políce Records
Mukilteo Police Department.
l-0500 47Lh Place West
Mukilteo, WA 98275

City of Muki

Tirle

ModelTVB ICA Page 3 of 5



Appendix A

Confidential ity Agreernent

As a court employee, I understand that I may have access to confidential infor¡natiolr and records in files

and databases sucþ as couú case files, the Judicial Information System, and databases of otlier

organizations. By signing this statement, I affirm my understanding of my responsibilities to maintain

confidentiality and agtee to the following:

l. I understand tliat court case fïles and automated databases contain confidential, as well as public,

information.

2. I understand that t may accçss, read or handle confrdential records to the exfent required in, attd

for the purpose of, perfolming my assigned duties as an employee of the coult.
3. I agree ilot to divulge, publish, or otherwise rnake known to unattthorized pet'sons or to tlte public

any confidential information obtained in the coulse of my employment with the Court, I
understand that:
a. I may divulge confide¡rtial informatiolr to judicial officers and authot'izcd court employees as

necessary to perfomt my job dufies.
b. I may divulge confidential iuformation to others only if specifTcally authoriz.ecl to do so by

statute, couff rule, judicial policy, ot couú order,

c. Maintaining confidentiality includes not discussing confidential infor¡natiolt outside of the

workplace, or outside of my usual work area,

d. Äfter I leavethe emplcyment of the courl, i may not divulge confidential infolmation
obtained during thç course of my ernployment,

4. I agee to cousult my supervisot' on any qucstions I may have concetning whether particular

infonnatioti may be disclosed.

5. I understand that a breach of confidentiality may be grouuds for disciplirrary or legal action,

and may include terminatiolr of einployment.

6. I agree to notify my supervisor irnmediately should I become aware of an actual breach of
confidentiality or a situation which could potentially result in a breach, whether this be on my
paÉ or o¡l the part of anothef person.

ClWrt,A- L Tlùtæ
Printed Name

Authorization Of Access To Conlidelttial Infonnation

is authorized access to confidEntial infonnation ancl rccords.

't lN 'o' Date

T óæù,¿,,^t

y'-zo -tà
Signature
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RCW 3,30.090 Violations bure&u,

A violations bureau may be established by any city or district court having jurisdiction of tlaffic
cases to assist in processing traffic cases. As designated by written order of the court having
jurisdiction of traffic cases, specific offenses under city ordinance, county resolution, or state law
may be processed by such bureau. Such bureau may be authorized to receive the posting of bail
for such specified offenses, and, as authorized by the court order, to accept forfeiture ofbail and

payment of monetary penalties. The court order shall specify the amount of bail to be posted and

shall also specify the circumstances or conditions which will requite an appearance before the

court. Such bureaur upon accepting the prescribed bail, shall issue a receipt to the alleged

violator, which receipt shall bear a legend informing him of the legal consequences of bail
forfeiture. The bureau shall transfbr daily to the clerk of the proper department of the court all
bail posted for offenses where forfeiture is not authorized by the court order, as well as copies of
all receipts, All forfeitures ûr penalties paid to a violations bureau for violations of municipal
ordinances shall be placed in the city general fund or such other fund âs mây be prescribed by
ordinance. All forfeitures or penalties paid to a violations bureau for violations of state laws or
county resolutions shall be remitted at least monthly to the county treasurer for deposit in the

cuuent expense fund. Employees of violations bureaus of a city shall be city employees under

any applicable municipal civil service system.
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