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MASTER INTERGOVERNMENTAL COOPERATIVE PURCHASING AGREEMENT

This Master Intergovernmental Cooperative Purchasing Agreement (“Agreement”) is made between certain government
agencies that execute a Lead Public Agency Certificate (collectively, “Lead Public Agencies”) to be appended and made a
part hereof and other government agencies (“Participating Public Agencies”) that agree to the terms and conditions hereof
through the U.S. Communities registration process and made a part hereof.

RECITALS

WHEREAS, after a competitive solicitation and selection process by Lead Public Agencies, in compliance with their own
policies, procedures, rules and regulations, a number of suppliers (each, a “Contract Supplier”) have entered into Master
Agreements with Lead Public Agencies to provide a variety of goods, products and services based on national and
international volumes (herein “Products and Services”);

WHEREAS, Master Agreements are made available by Lead Public Agencies through U.S. Communities and provide that
Participating Public Agencies may purchase Products and Services on the same terms, conditions and pricing as the Lead
Public Agency, subject to any applicable local purchasing ordinances and the laws of the State of purchase;

WHEREAS, the parties desire to comply with the requirements and formalities of the Intergovernmental Cooperation Act as
may be applicable to the laws of the State of purchase;

WHEREAS, the parties hereto desire to conserve resources and reduce procurement cost;

WHEREAS, the parties hereto desire to improve the efficiency, effectiveness and economy of the procurement of necessary
Products and Services;

NOW, THEREFORE, in consideration of the mutual promises contained in this Agreement, and of the mutual benefits to result,
the parties agree as follows:

. That each party will facilitate the cooperative procurement of Products and Services.

. That the procurement of Products and Services subject to this Agreement shall be conducted in accordance with and subject

to the relevant statutes, ordinances, rules and regulations that govern each party’s procurement practices.

3. That the cooperative use of solicitations obtained by a party to this Agreement shall be in accordance with the terms and
conditions of the solicitation, except as modification of those terms and conditions is otherwise allowed or required by
applicable law.

4. That the Lead Public Agencies will make available, upon reasonable request and subject to convenience, information which
may assist in improving the effectiveness, efficiency and economy of Participating Public Agencies’ procurement of
Products and Services

5. That the Participating Public Agency will make timely payments to the Contract Supplier for Products and Services received
in accordance with the terms and conditions of the procurement. Payment, inspections and acceptance of Products and
Services ordered by the Participating Public Agency shall be the exclusive obligation of such Participating Public Agency.
Disputes between the Participating Public Agency and Contract Supplier are to be resolved in accord with the law and
venue rules of the State of purchase.

6. The Participating Public Agency shall not use this Agreement as a method for obtaining additional concessions or reduced
prices for similar products or services.

7. The Participating Public Agency shall be responsible for the ordering of Products and Services under this Agreement. A
Lead Public Agency shall not be liable in any fashion for any violation by a Participating Public Agency, and the
Participating Public Agency shall hold the Lead Public Agency harmless from any liability that may arise from action or
inaction of the Participating Public Agency.

8. The exercise of any rights or remedies by the Participating Public Agency shall be the exclusive obligation of such
Participating Public Agency.

9. This Agreement shall remain in effect until termination by a party giving thirty (30) days prior written notice to U.S.
Communities at 2033 N. Main Street, Suite 700, Walnut Creek, CA 94596.

10. This Agreement shall become effective after execution of the Lead Public Agency Certificate or

Participating Public Agency registration, as applicable.
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City of Mukilteo Procurement Policies & Procedures

4, Purchases in the event of an emergency:

"Emergency" is defined as “...unforeseen circumstances beyond the control of the municipality that
either: (a) Present a real, immediate threat to the proper performance of essential functions; or (b) will
likely result in material loss or damage to property, bodily injury, or loss of life if immediate action is not
taken.” If an emergency situation has been declared, the City Administrator may waive competitive
bidding requirements and the City may award all necessary contracts to purchase goods, materials, or
services to address the emergency situation. Purchase order(s) must be properly documented as pertaining
to an emergency as soon as possible following the event. If a contract is awarded without competitive
bidding due to a declared emergency, the City Council must adopt a resolution certifying the emergency
situation existed no later than two weeks following the award of the contract.

5. Interlocal Agreements

Interlocal Cooperative Purchasing Agreements

Pursuant to RCW 39.34, bidding is not required when purchases of materials, supplies, or equipment are
made under State standard contracts or similar contracts executed by and through other local governments
which have complied with state bidding requirements. The other government’s bid process must have
been conducted within the previous 12 month period to be valid for use by the City of Mukilteo. In
addition, the City of Mukilteo must conduct a screening process whereby it can justify the purchase
through an Interlocal Agreement. The screening process and results must be clearly documented in
writing. All other procurement approval requirements must be met.

Approval and authority for entering into an Interlocal Cooperative Purchasing Agreement will be
determined by the anticipated cost of the procurement. Blanket Interlocal Cooperative Purchasing
Agreements where the costs of the potential purchases are not known will be treated as purchases over
$15,000.

In addition, the City may make a bid call with another government entity as a joint purchase complying
with the bid requirements of the participating jurisdictions. Purchases made pursuant to any such
agreement shall be separately invoiced to the respective purchasers in accordance with the purchases
made by each; and each such purchaser shall be responsible for payment for its own purchases only.
Purchases made for the City under a purchasing contract executed by a state, or agency or subdivision
thereof, or by another governmental unit or public benefit nonprofit corporation shall be exempt from
competitive bidding and related requirements.

When practical, the City should include language in its solicitations that allows other public agencies to
purchase from the City of Mukilteo’s bids or quotations, provided that the other agencies allow similar

rights and reciprocal privileges to the City of Mukilteo.

US Communities Shared Purchasing

US Communities is a national collective of local and state agencies that have gathered together under a
non-profit to bid on items for shared purchasing. The City of Mukilteo has registered with US
Communities, allowing the City to use any US Communities contract that meets our needs.

The US Communities contracts are bid by cities and counties from around the country. They are all
subject to bid laws that are similar to those in Washington, and they conduct competitive sealed bids or
proposals in much the same way, if not exactly the same way, as we do in Washington. However, use the
same care to review the US Communities contracts to verify that they do not violate the City’s bid and
award rules.

As with any interlocal agreement as noted above, the City must conduct a screening process whereby it
can justify the purchase through US Communities. The screening process and results must be clearly
documented in writing. All other procurement approval requirements must be met.
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City of Mukilteo Procurement Policies & Procedures

6. Bid Award
The City may select the qualified vendor whose proposal is most advantageous to the City, with price and
other factors considered.

7. Rejection of Bids
The City reserves the right to reject any bid not in substantial compliance with the bid documents, or all
prescribed public bidding procedures and requirements and may reject for good cause any or all bids upon
a finding of the City that it is in the public interest to do so.

The following shall apply to bid solicitations:

e Selection of a winning offer is based primarily on lowest responsive bid. Quality and expertise, however,
must also be a consideration.

e To ensure consistency and fair process, the City will use standard forms, documents, contracts, and terms
and conditions, when practical. The Finance Department will maintain templates for bid-related
documents for use by departments. The City will use an evaluation selection committee to promote an
open, proper selection. The requesting department director will appoint committee members to act in an
advisory capacity.

e Minimum qualifications are stated to ensure respondents are reasonably qualified. Minimum
qualifications cannot be used to eliminate qualified vendors. Minimum qualifications should be tested

against the marketplace to ensure they aren’t overly restrictive.

e When practical, the City will conduct a pre-bid conference to allow a thorough discussion of the City’s
intent, scope, specifications, and terms. Interested companies should be encouraged to attend.

Exemptions to competitive bidding require ments

Section 39.04.280 RCW provides uniform exemptions to competitive bidding requirements utilized by
municipalities when awarding contracts for public works and contracts for purchases.

Competitive bidding requirements may be waived for:

1. Purchases that are clearly and legitimately limited to a single source of supply (Sole Source Vendor):

If, after conducting a good faith review of available resources, the requesting department director
determines that there is only one source of the required materials, supplies, or equipment, a purchase
contract may be awarded without complying with established bid requirements. The requesting
department director will submit a written request for sole source procurement to the Finance Director for
approval, and conduct price, terms, and delivery negotiations, as appropriate. The vendor must certify in
writing that the City is getting the lowest offered price.

2. Purchases involving special facilities or market conditions:

The City Administrator may waive established bidding requirements if an opportunity arises to purchase
favorably-priced equipment at an auction, or supplies or used goods that will be sold before the City can
conduct the bid process. ’

3. Surplus Property:

The City may acquire surplus property from another government without the use of bids (RCW
39.33.010).



