
 
 

 
      City of Mukilteo 

Co-sponsorship Grant 
             2016 Application 
         

The City of Mukilteo is soliciting proposals for activities that support and encourage economic development and the 
general health and well-being of the community in Mukilteo, Washington.   
 
The purpose of the City of Mukilteo’s Co-sponsorship Grant process is to:  

• Promote, support and expand existing and new Mukilteo special events and programs. 
• Provide co-sponsorship opportunities to promote, publicize, and support and/or expand economic 

development activities in Mukilteo. 
• Provide co-sponsorship for activities that promote the general health or well-being of the community. 

 
Example of projects: 

• An activity that is open to the public and offers enhanced opportunities in areas such as culture and arts, 
recreation, youth or adult activities, and community safety. 

• A project that promotes job growth; or promotes business attraction and retention. 
• A program that promotes the community in areas such as culture and arts, recreation, education, youth 

development, safety, etc. 
 
Applicant Eligibility: 

• The program is open to any public or private organization who can demonstrate the ability to accomplish the 
proposed project and do so by December 31 of that year.. 

• Qualifying organizations can include non-profit volunteer groups, neighborhood groups, educational 
organizations, public agencies and chamber of commerce. 

 
The general application period shall be open from October 5 – and close on October 30, 2015.   
Application forms are available online at the City website at www.ci.mukilteo.wa.us and at Rosehill Community 
Center, 304 Lincoln Ave., Mukilteo, Washington.  Application can also be e-mailed to applicants by contacting the 
Rosehill Community Center at 425.263.8180 or emailing recreation@ci.mukilteo.wa.us     
 
Please complete the attached application.  Submit a separate application for each individual project. Applications 
must be submitted to the Recreation and Cultural Arts Director, Rosehill Community Center, 304 Lincoln 
Ave, Mukilteo, WA 98275, no later than 4:00 p.m. on October 30, 2015.    Any questions concerning the 
application process may be directed to the Recreation and Cultural Services Director, Jennifer Berner 425-263-8180. 
 
All requests will be reviewed by the City’s Finance Committee and City Departments.  The Finance Committee will 
make recommendations to the Mukilteo City Council as to which applicants should receive co-sponsorship.  The final 
co-sponsorship decisions will be made by the Mukilteo City Council. 

 
Application Due Date: October 30, 2015 



 
 

CITY OF MUKILTEO 
2016 Co-sponsorship  

Grant Application 
 
The completed application must be received by emailed, mail or delivered in person to the reception 
counter of Mukilteo City Hall, 11930 Cyrus Way, Mukilteo, Washington, or at the Rosehill Community 
Center, 304 Lincoln Ave., Mukilteo, Washington, no later than 4:00 PM on October 30, 2015.   No 
exceptions can be made on deadline.   
 
Project Funding Year: 2016 
Project Dates:   Beginning on/after 1/1/16 and ending no later than 12/31/16 
 
Project Title: _______________________________________________________________________ 
 

~ Applicant Information ~ 
Organization:  
 
Contact Person: (person who is most knowledgeable about the project): 
 
Address: 
City:                                                                 State:                                            Zip: 
Phone:                                                                         Email: 
Signature:     

~ Organization Information ~ 
Type of Organization:      □ Non-profit            □ Public Agency        □ Private         
Organizational Demographics: 
Number of Full-time Staff ____________________                    Number of Part-time Staff_________________________ 
Number of Volunteers      ____________________                    Year organization incorporated ____________________ 
 
Please list the names and titles of your Board Members or people assisting with the project: 
 
 
 
 
 
 

~ Co-sponsorship Requesting ~ 
 
Facility/Park Requesting: ___________________________________________________________ 
 
Proposed date(s) of activity: ________________________________________________________ 
 
Type of City Support Requesting: (i.e. city staff – police, fire, public works, equipment – tables, 
chairs, portable sound system, barricades, canopies, etc.) 
________________________________________________________________________________ 
________________________________________________________________________________ 
________________________________________________________________________________ 
________________________________________________________________________________                                                                                                                       



 
 

 
~ Summary ~ 

In the space below, provide a concise, one paragraph summary of your proposed project and how it promotes 
economic development, provides a benefit to the City of Mukilteo, and/or how it enhances the general well being 
of the City of Mukilteo.  If your request is part of a larger project, you may briefly describe the over-all project; 
however, please focus the majority of your answer on the specific element for which you are requesting co-
sponsorship. 
 
 
 
 
 
 
 
 

~ Scope of Work ~ 
Fully describe the activity.  Provide a brief history of the activity and/or the organization.  Provide an outline of 
your marketing plan.  Be sure to address such issues as: 
What is it you wish to do? 
How and why the community will benefit? 
What are the beginning and ending dates of your project/activity? 
What measures will you apply to evaluate the activity’s success? 

 
Beginning & Ending Date(s) of Your Project: __________________________________ 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
 

 
~ Eligibility ~ 

How does your activity meet the eligibility guidelines and objectives for economic development or promoting 
community health and well-being? 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

~ Collaboration ~ 
Is the activity you are seeking co-sponsorship for being done in collaboration with other agencies?  If so, please 
name the other agencies and describe the relationship. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

~ Alternative Funding Sources ~ 
Have alternative sources of funding been explored?  If so, please explain. 

 
 
 



 
 

 
~ Budget ~ 

Please provide a detailed budget for your activity.  List the proposed revenue sources and expenditures for your 
activity.  Be sure to split out what you expect to receive through in-kind donations versus cash donations. 
 
Revenue: 
Source: Cash In-Kind TOTAL 
    
    
    
    
    

TOTALS: $ $ $ 
 
Expenditures:        
Item or Service: Cash In-Kind TOTAL 
    
    
    
    
    
    
    
    
    
    
    
    

TOTALS: $ $ $ 
 
 

~ Budget Narrative ~ 
Please offer any information which you feel may provide useful background on your proposed budget such as 
numbers of promotional pieces to be produced, number of media ads to be placed, media outlets to be used, etc. 
  
 



 
 

 
~ Projected Community Benefit ~ 

Please indicate how the results of your project would enhance economic development or the general health & 
well-being of the City of Mukilteo.   
 
Expected Number of Participants: ____________________________________ 
 
 
 
Describe the expected participants to be attracted by the project?   
(i.e., inside & outside Mukilteo and inside & outside Snohomish County) 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Explain the methodology your organization will use to evaluate the community benefit of 
your activity, such as surveys, registrations, sign-in sheets, number of people served, 
etc.   
 



 
 

 
You may attach any additional information about your organization or activity that you 
think is relevant to this proposal. 
 
 
 

~ Application Certification ~ 
 
 
 
On behalf of (insert organization’s name)  __________________________, I hereby 
acknowledge that the information provided on and with this application is 
accurate to the best of my knowledge and that I am authorized by my 
organization to submit this application on its behalf.  I have read and understand 
the criteria by which our application will be evaluated and understand that if our 
application is selected for co-sponsorship, that we will have to enter into a co-
sponsorship permit agreement with the City.   
 
_________________________        _______________________        ___________ 
                 Print Name            Signature    Date 
 
 
 

~ Application Requirements ~ 
 

 
General Information: 

• You may have an opportunity to present your proposal to the Finance Committee, which 
reviews the applications and makes the recommendation to City Council on funding.   

• Please submit the original application and a copy of any attachments. 
• Please DO NOT double-side your application and please DO NOT use any other 

paper size than 81/2” x 11”. 
• Application covers are discouraged; they only cost you extra money and we have to strip 

them off anyway. 
• For non-profits - Copy of state certificate of non-profit incorporation and/or Federal 501 

(c) 3 letter 
• All groups that are awarded City Co-sponsorship of an event must provide general 

liability insurance naming the City of Mukilteo as “additional insured” with an 
endorsement.   


